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INSTRUCTIONS FOR PREPARING PROGRESS RECORDS$ U.§, ozestwext of Agriouture 
IN COUNTY OFFICES 


Part I. GENERAL 


Form NCP-County No. 25, Progress Record, 194 _ Agricultural Conservation 
and Parity Payment Procsram,, Form NOR-County No. 254. Progress Record, 194_ 
Crop Insurance Program and Form NGR-County No. ec&B, Progress Record, 194_ 
‘Sugar Beet Program, are to be prepared in county offices in order to facili- 
tate the work of the county committee in determining the status of a progran 
with respect to each farm in the county and in preparing reports for the 
State and regional offices concerning the status of a program for the county 
as a whole. These forms are to be used in lieu of the master office recore 
forms which were used in connection with previous programs. 


Part Il. PREPARATION OF FORM NOR-COUNTY NO. 25. 


Enter in the spaces provided at the top of the form the name of the 
* State, the name of the county, the minor civil division number or name, the 
sheet number (beginning with number one for each minor civil division) and 


the year of the program. 


Column 1. + Enter the ACP farm number which i 
regular listing sheet column (1). Tarms shall be liste 
as they appear on the listing sheet. 


Column 2. — Enter on the top line the name of operator and enter 
the name of owner on the lower line. If there is more than one owner or pi 
there are sharecroppers, additional lines may be used, This information will 
be obtained from available records in the county office anc-should be kept 
Surrent. 


Column 3. — Enter opposite each person's name his -address. 


Column 4. — Enter opposite each person's name an abbreviation indi- 
: ERD cce eaaeine Dey 2 es ig < . 1 : 7 : : : ; not 
cating his relationship to the farm. For owner-operator enter "O", for 
share tenants enter "T," for cash tenants enter "oT" for sharecroppers 
enter "SC," and for lendlords enter "L." 


‘Column 5. — Enter on the tod line the date on which the farm plan 
was prepared. sila | | ed 


Column 6. — Enter on the top line the initials of the community 
Gommitteéman to whom the farm plan was assigned. If the farm plan was 
returned to the field for additional information or correction, enter 
on the lower line the initials of the community committeeman to whom 
it was reassigned. | : 
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» Column 7. -— Enter on the top line the data on which the farm pian 
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If the farm plan was returned to the field for additional 


was assigned. i 
enter on the lower line the date on which it 


information or correction, 
was reassigned. 


Column 8. — Enter on the top line the date on which the Farm Plan 
was returned to the county office. Indicate in this column, by the } 
letter (R), if the interested persons refused to signa, and.by the letter 
hay ee Farm Plan was properly signed. If the Farm Plan was reessigned, 
enter on the lower line the date it was returned to the county office 
and an indication as to whether the Farm Plan was signed or refused. 


Coiumn 9. ~ Enter on the top line the date the farm Report wae 
prepared in the county office. 


Column 10. — Enter on the top line the initials of the farm reporter 
to whom the farm report was assigned. If it was reassigned for correction 
or additional determination of performance, enter on the lower line the 

nitials of the reporter to whom it was reassigned. 


Column il. - Enter on the top line the date on which the Farm Report 
was asSigned to the farm reporter. If the Farm Report was reassigned, enter 
on the iower line the date on which it was reassigned. 


Column 12, — Enter on the top line the date on which the Farm Report 
was returned to _ the’ _county offi If it was reassigned, enter on the lower 
ned the second time. “4 


Column 13. - If a further check of performance is necessary, enter an 
"X" on the top eee After the check of performance has been completed, enter 
the date on which the fara evert was completed. This should be the date on 
which Section IV and Section J were con mpleted. If the farm report was not 
reassigned to a farm reporter the entry shall be made on the top line. ‘The 
date. of completion shall be entered on oe lower line if th 1e farm. report was 
reassigned. : 
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‘ Column 14. — Enter the date on which the computation sheet was com— 
pleted. ; 


Column 15. ~- Enter the date on which the computation sheet was 
transmitted to the State Office. 7 


Column 16. - Enter the date on which the computa tion sheet was 
approved. 


Column 17. — Enter the date on which the application for payment — 
was prepared. In case the count; ¥Y wishes to have a record of the serial 
number of the appli cation, the serial number may be entered in this column 
Opposite the name of the person for whom the application was prepared. — 


Column 18. - Enter the date on which the application was sent out 
for Signa Ge a 0 ae 


Column 19; -— Enter the date on which the application was returned 
to the county office, 
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Column 20. ~ Enter, She date, on hich | the appid cahion wes transmitted 
“to the State Office. : b> peas Sr 


| Column 21. — Enter the date. on which the check was delivered to the 
payee. {hoot pling | aad 


Columns22, 23, 24, and 25.. —- These columns are for the use of the 
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county office for 
assistance in carry’ 
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Combination Farms — le two or more tracts are combined as one farm 
aon fhe Per ones of the progrem, reference should be made opposite the farm 
1 


a 
“numbers: f such tracts to the farm number assigned to the combined farn. 
A new: shoes of NCR County No. 25 shou 1d. be prepared for the combined farms for 
the county and thereafter, data with respect to the combined farms should be 
entered on the new sheet, | , os , 

Split Farms — If a farm is split into two or more farms for the pur- 
poses of tre program, reference should be made opposite the farm number of the 
“Original farm:'to the farm numbers assigned to the new farms. The farm numbers 
assigned to the new farms should be entered in proper order and thereafter, 
data with respects to the new farms should be.entered.opposite the new farm 
cs See pe 


ewe SS Part LET. PREPARATION ‘OF FORN NCR-CCUNTY No. 25f 


: Enter in the spaces provided at the top of the form the name of the 
State, the name of the county, the minor civil division number or name, the 
sheet number end the year ot the program. 
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4 Columa 1, — Enter the LCP farm number ob tei ined from the listing sheet, 
he ® oo ; 


ie 


oa Column 2. — Enter tHe CMHeat Crop Insurance Application number. The 
apolieation number of the tenant shall be listed on the upper half of the 
divided line followed by the letter "™ and the application number of the 
landlord shall be listed on the lower half of the divided line followed by. 
the letter "ZL", - acai 


. Column 3. - Enter the name of the applicant. 
~ Column 4.°- Enter ‘the address of the ‘applicant. 


Column 5. ~ Ente r opposite eacn Bae name an abbrevietion indi- 
cating his relationship to the farm.’ For owier-operator, enter "0"; for 
share tenants, enter "I"; for cash tenants, enter "CT"; for share croppers, 

| enter oe and ok landlords, enter oo 


Ee 6. — Enter the date the epplication was received in the 
ae © he 
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shines 7, ~ Enter the doc the eee ee was trarismitted to the 
State office. 
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Column 


in the county 


Column 
to the State o 


Column 


y=" 


@. ~ Enter the date the Notice of nee was prepared 


office 


9, — Enter the date the Notice of Seeding was transmitted 
rice. 


10. - If a request for inspection is made, enter the dave 


that the request was received in ie county office. 


11. - Enter the dat e the inspection was made. 


Column 


12. ~ Enter as the date the Statement in Proof of Loss was 


Column je 


prepared, the 
he signed the 


Coiumn 


date appearing opposite the adjuster's signature as the date 
Statement in. Proof of Loss. 


13. — Enter the date the Statement in Proof of Loss was 


certified by the county committee. 


Column 


14, — Enter the date the Statement in Proof of Loss was 


‘transmitted to the State office. 


Column : 


county office 


15. ~ Enter ¢ é € amount paid as‘shown in item = of the 
copy of the Statement of Cash Incemnity. 


Columns 16. 17. .18. 19, and 20. — In case any of the forme aa sees 
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ended. a record of such suspension end disposal may be kept in these 
, P 


. columns. 


Part IV. PREPARATION OF FORM NCR-COUNTY No. 253 


Enter in the spaces provided at the top of the form the name of the 
State, the name of the county, the minor civil division number or name, 
the sheet number, and the year of the program. 


Column 3 


1.—- Enter the photo, map, or farm number. 


Column 


Column 


Column 


2.- Enter the name of the operator—producer. 
3. Enter the adaress of the operator prc anaes 


4,- Enter the initials of the farm reporter who will execute 


the Farming Unit Report for the farm. 


Column 


5.— Enter ‘the date on which the farm reporter rece ved the 


Farming Unit Report. 


Column 


6.- Enter the date on which the Farming Unit Report was 


returned to the county office. 


Column 
completed. 


7. — Enter the date on which the tana Unit ‘Report. was 


=5ik 
Column 8. — Enter the initials of the reporter who visited the 
farm to determine whether or not the labor provisions of the Sugar Act 


have been met. 


Column 9. — Znter the date on which the labor report was assigned 
to the farm reporter. 


Column 10. — Enter the date the labor report was returned to the 
county office. 


Column 11. — Enter the serial number of the application. 


Column 12. ~ Enter the date on which the application was sent 
out for signature. 


Column 13, - Snter the datéon which the application was returned 
to the county office. 


Column 14. - Enter the date on which the application was trans— 
mitted to the State office. 


Column 15. ~ Enter the date on which the check was delivered to 
the producer. 


Columns 16, 17, 18, 19, and 20. — These columns are for the use 


of the county office for entering any additional data that may be useful 
in carrying out the Sugar Beet Frogram. 
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